
Graduate Policy Committee 

September 21, 2011 

1:30 – 3:00, MH 243 
 

AGENDA 

 

1) Welcome and call to order 

2) Recommendation on proposed academic misconduct review process 

3) Clarification of Graduate Faculty/Graduate Faculty Scholar status policy 

4) Other issues 

5) Adjournment 
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PROMOTING ACADEMIC INTEGRITY 
AT THE UNIVERSITY OF CENTRAL FLORIDA:  

TASK FORCE REPORT 

June 20, 2011 

 

TASKFORCE MEMBERS 

Maribeth Ehasz, Chair    Vice President for Student Development and Enrollment Services  

Melody Bowdon    Director, Karen L. Smith Faculty Center for Teaching and Learning 

Tom Cavanagh      Assistant Vice President, Center for Distributed Learning 

Ida Cook      Chair, Faculty Senate 

Michael Frumkin    Dean, College of Health and Public Affairs 

Grant Heston      Assistant Vice President, News and Information 

Jean Leuner      Dean, College of Nursing 

Patricia MacKown    Associate Vice President, Student Development and Enrollment Services 

Max Poole      Senior Associate Dean, College of Graduate Studies 

Elliot Vittes      Interim Vice Provost and Dean, Undergraduate Studies 

 

TASKFORCE ACTIVITIES  

 Consulted with Dr. Donald McCabe, February 3‐4, 2011 

 Founder of the Center for Academic Integrity at Clemson University and Professor of 

Management and Global Business at Rutgers University 

 During his visit, he discussed trends, research results and best practices at other universities, 

and answered questions specific to UCF 

 Presented workshop on Academic Integrity at the Deans, Directors, and Chairs Workshop on 

February 11, 2011 

 Solicited examples of materials used at UCF to promote academic integrity 

 Reached out to departments for additional effective examples of academic integrity policy 

 Convened task force meetings: 

 January 6   April 21 
 January 24   May 5 
 February 17   May 19 
 March 3   June 2 
 March 21   June 15 
 April 7   
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INTRODUCTION 

In the spring of 2011 the provost commissioned a task force to review and identify challenges associated 

with UCF’s academic integrity policies and processes.  The task force identified two challenges:   

1) the need to evaluate and reform the existing system for resolving reported instances of 

academic misconduct  

2) the need to identify concrete strategies for enhancing the culture at UCF to place greater 

emphasis on our campus commitment to academic integrity.    

 

Below are highlights of the task force recommendations for revising the system and concrete 

suggestions for further action in the areas of faculty teaching and learning resources, policy review and 

reform, and student resources and support. The report concludes with a summary of specific steps that 

the task force believes should be taken to advance our recommended reforms.    

  

CHALLENGE ONE:  REFORMING  THE SYSTEM 

The challenge:  to address the lack of a coordinated, integrated, understandable system for resolving 

academic misconduct allegations.  We propose a new streamlined system that improves efficiency, 

reduces duplication, and aligns course and program actions with conduct actions. 

Benefits Associated with the Proposed System 

 UCF will have one system for managing course, program, and conduct‐level actions in instances of 

alleged academic misconduct.   

 A revised notification system will minimize confusing communications to both students and faculty.  

 Consequences for proven instances of academic misconduct will be applied more consistently and 

fairly among students at all levels (course, program, and college).   

 The proposed system allows for the coordination of both conduct and academic processes by 

requiring that the conduct process be resolved prior to the implementation of any academic 

sanctions.  

 The proposed system will provide for the resolution of both conduct and academic actions in a 

reasonable timeframe.   

 The system binds all parties to uphold regulations and consequences.   

 

A Five‐Stage Process   

Stage One: Identification of academic misconduct and development of course‐related sanctions  

(Stages One and Two should be completed within ten business days of the alleged violation) 

A faculty member who identifies an instance of academic misconduct in a course initiates the review 

process by first discussing the instance with the student.  The faculty member then confers with the 

department chair and they complete the new Alleged Academic Misconduct Report (AAMR) form (see 

Attachment A), which describes the alleged behavior and proposes course‐level academic sanctions.  

The form is signed by the faculty member, the department chair, and in some colleges, the dean.  
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Stage Two: Formal meeting with student and signing of the Alleged Academic Misconduct Report  

(Stages One and Two should be completed within ten business days of the alleged violation) 

The faculty member will hold a formal meeting with the student (either in person or virtually) to discuss 

the allegations.   At this time the student will either accept responsibility for the misconduct or deny 

that responsibility.  The AAMR will be signed by both the faculty member and the student, 

acknowledging that the course level and conduct consequences will only be acted upon after the full 

review process has been completed and that the outcome will be binding.   

 

Stage Three:  Review of the incident and possible imposition of conduct‐related sanctions by the 

Office of Student Rights and Responsibilities (OSRR)  

(Stage Three should be completed within ten business days following Stages One and Two) 

The process followed in Stage Three is dependent on the student’s response to the allegations in Stage 

Two.  

 If the student accepts responsibility for the action and that action is not deemed by OSRR to be 

of an egregious nature, and the student does not have a history of academic misconduct, the 

student will be required to attend the OSRR Academic Integrity Seminar, and if he/she is an 

undergraduate student, will receive a “Z” designation on the course grade.  Further, a hold will 

be placed on the student’s academic record until conduct sanctions are completed.   

 If the student denies responsibility for the misconduct or if the allegation is deemed by OSRR to 

be of an egregious nature, or if the student has a history of academic misconduct, OSRR will 

convene a hearing of the  Academic Integrity Panel (AIP) to determine if a violation occurred and 

to recommend actions.   The AIP is made up of students, faculty and staff Conduct Board 

members specially trained to work with academic misconduct cases. 

o  If the student is found to be in violation, the AIP will make sanction recommendations 

to OSRR, and OSRR will prescribe conduct sanction consistent with the student conduct 

process. 

o If the student is not found to be in violation by the AIP, OSRR will report this outcome to 

the appropriate department chair, academic dean, and faculty member, who will assign 

a new grade in light of the finding. No official documentation of the allegation will be 

recorded.   

 

Stage Four: Invocation of course‐related sanctions and possible program‐related sanctions 

(Stage Four should be completed within ten business days following Stage Three) 

If the student is found “in violation” in Stage Three, program‐related sanctions may occur in Stage Four 

that will differ based on whether the student is a graduate or an undergraduate student.  In both cases, 

the stage begins with OSRR’s notifying the faculty member and his/her department chair and dean that 

the student has been found in violation and the course‐related sanction can be invoked.   

 If the student is an undergraduate, OSRR will determine whether the student’s academic 

program customarily invokes program sanctions in integrity cases. 
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o If the student’s program does not customarily invoke sanctions, OSRR will deliver a 

letter from their office containing conduct sanctions to the student either in person or 

via registered mail.  

o If the student’s program does customarily invoke sanctions, OSRR will route the matter 

to the program leadership.  If the program determines that sanctions are called for, 

OSRR will deliver the sanction letters from both the program and from OSRR in one 

envelope to the student either in person or via registered mail.  

 If the student is a graduate student, OSRR will inform the College of Graduate Studies (CGS) who 

will notify the student’s graduate program that the student was found “in violation”.  CGS will 

also notify the chair and dean of the department and college that house the program.     

o If the student’s program chooses not to invoke program‐related sanctions, they will 

inform CGS as quickly as possible and CGS will inform OSRR that no program‐related 

sanctions will be forthcoming. OSRR will then deliver the OSRR letter describing the 

conduct‐related sanctions to the student either in person or via registered mail. 

o If the student’s program chooses to recommend program‐level sanctions, the 

Probation/Dismissal and/or Conditional Retention forms will be routed to CGS who will 

review and either accept or determine if further action is needed.  Once a final decision 

is reached by CGS, OSRR will deliver the sanction letters from both CGS and from OSRR 

in one envelope either in person or via registered mail.  

 

Stage Five – Appeals process 

(An appeal must be filed within seven business days following receipt of the conduct letter.) 

The student may appeal conduct findings and sanctions to the provost or designee on the 

following basis: 

 Irregularities in fairness and stated procedures of the hearing that could have affected 

the outcome of the hearing. 

 Discovery of new and significant information that could have affected the outcome of 

the hearing and that was not known or could not reasonably have been discovered 

and/or presented at the time of the hearing. 

 The sanction(s) are extraordinarily disproportionate to the violation(s). 

Appeals in which the sanction is reduced or the case is remanded will be reported by OSRR to either the 

undergraduate program or the College of Graduate Studies for possible modifications to the program‐

related sanctions.  
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CHALLENGE TWO:  CHANGING THE CULTURE 

The challenge:  to promote a campus culture that demonstrates commitment to academic integrity. 

Demonstrating commitment to academic integrity is a campuswide responsibility. Specific units will be 

accountable for implementing the following recommendations.  

Faculty Teaching and Learning Resources  

1. Faculty Center for Teaching and Learning (FCTL) will create an easily accessible academic 

integrity website for faculty as well as a link to the UCF INTEGRITY website to provide faculty 

resources, insuring that the following are disseminated and promoted: 

o Best practices for faculty in classroom and online work, including monitoring activities, 

creating assignments, testing, and informational messages such as blue book 

affirmations or agreement statements. 

o Sample suggested standard definitions of academic dishonesty and consequences for 

violations 

o Model syllabus language and templates 

o Links to other campus or organization sites that provide academic integrity resources 

 

2. Consider new models for assessing learning that support academic integrity 

o Center for Distributed Learning (CDL) will provide leadership for articulating to the 

faculty the newest and most up to date standards and methods in testing environments, 

proctoring options, etc., for various modalities. 

o CDL will provide faculty consultations with online course instructional designers 

regarding course design to prevent academic misconduct. 

o CDL will continue its facilitation of periodic Faculty Seminars in Online Teaching, 

stressing best practices for online assessment and promoting academic integrity. 

o FCTL programming for 2011‐2012 will emphasize the assessment of authentic learning 

and the importance of discussing academic integrity with students at events such as 

New Faculty Orientation, the Winter and Summer Faculty Development Conferences, 

and informal workshops. 

 

3.  Develop ways to emphasize and strengthen awareness, enforcement and application of 

academic integrity principles with faculty members. 

o The provost will charge various entities (Academic Affairs, FCTL, deans, directors, chairs, 

Faculty Senate, Graduate Council, CDL, Undergraduate Executive Council, and Faculty 

Senate Ethics Committee) with responsibility for development and dissemination of 

policies and practices. 

o FCTL will conduct regular focus groups to assess faculty needs and concerns regarding 

academic integrity.  
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o The Ethics Task Force will explore ways to increase faculty communication and 

education on the importance of creating an environment that values academic integrity. 

o College and department leaders will set expectations for academic programs to 

emphasize the meaning of ethics in their fields of study. 

4. The provost will recommend a change in course syllabi policy to include academic integrity 

expectations as a required component.  

5. FCTL and CDL will advocate for the inclusion in courses of modules that foster discussion on 

academic integrity principles similar to the QEP information literacy and experiential learning 

modules. 

6. College and department leaders will establish support systems such as faculty mentors within 

colleges and departments. 

7. College and department leaders will establish specific plans in colleges and departments to 

inform faculty of academic integrity issues and to make academic integrity issues transparent. 

 

Policy Review and Reform  

1. The Ethics Task Force will review definitions of academic integrity and explore ways in which to 

reach consensus on appropriate expectations as well as to accommodate differences among 

fields of study. 

2. Academic Affairs will establish guidelines for implementation and reporting across colleges, 

including plans for informing faculty and making academic integrity plans transparent. 

3. The Office of Undergraduate Studies and College of Graduate Studies will investigate vehicles for 

recurring academic integrity dialogues, such as “Ethics across the Curriculum,” the GEP, the 

Unifying Theme, etc. 

4. The provost will recommend a change in the course syllabi policy to include academic integrity 

expectations as a required component. 

 

Student Resources and Support 

1. OSRR will promote and update the UCF INTEGRITY website to include the following information 

and links:   

o Academic integrity modules (developed through IF grants) 

o New academic integrity videos (developed by CDL) 

o Experiential learning professional development modules   

o College of Graduate Studies seminars 

 

2. OSRR will implement academic integrity learning modules that new FTIC and transfer students 

will complete prior to the first day of fall term. 

3. Student Development and Enrollment Services (SDES), Undergraduate Studies, College of 

Graduate Studies, Colleges, and academic programs will involve students in recurring 

communications regarding the importance of academic integrity. 
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4. SDES will involve students in developing incentives to encourage academic integrity as a way of 

life at UCF. 

5. SDES in collaboration with academic partners will explore scheduling events such as an annual 

“Ethics Week” where students will visit classes and hold sessions to discuss issues. 

6. SDES will regularly include students in defining and enforcing academic misconduct sanction 

reviews via the Student Conduct Board, Golden Rule Review Committee, SGA, SGA Judicial 

Officers, Student Senate, KoRT, and Greek Councils. 

7. The Golden Rule Committee will review ways to communicate expectations regarding academic 

integrity into a simpler format to be internalized and recognized —e.g., similar to UCF’s five 

goals on a small card. 

8. SDES in collaboration with students will develop and operationalize recurring social norming and 

promotional campaigns focused on the importance of upholding academic integrity. 

9. SDES, Undergraduate Studies, and FCTL will conduct regular student focus groups to assess 

student needs and concerns regarding the intricacies of understanding how to demonstrate 

academic integrity. 

10.  All efforts will recognize cultural differences among our students and adjust communications, 

incentives, and programs accordingly. 

 

CHALLENGE THREE:  MOVING  FORWARD   

The challenge: to identify and take appropriate steps to obtain campuswide support for the 

implementation of these recommendations.   

 

A suggested timeline is listed below.  

 

Summer 2011 

 Provost reviews recommendations 

 General Counsel reviews documents  

Fall 2011 

 August:  Report presented to deans and provost’s staff  

 Early Fall:  Report presented at deans, directors, and chairs meeting  

 Early Fall:  SDES discusses report with SGA executive leadership  

 October: Policy presented to Graduate Council Policy Committee October for approval   

 October: Policy presented to Undergraduate Policy and Curriculum Committee for approval   

 November: Report and policy change are presented to Faculty Senate Steering Committee for 

action  

 November: Report and policy change are presented as a Faculty Senate Resolution for review 

and vote 
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Spring 2012 

 SDES will work with student groups to explain the model via the Student Conduct Board, Golden 

Rule Review Committee, SGA, SGA Judicial Officers, Student Senate, KoRT, Greek Councils, and 

Graduate Student Association. 

 Golden Rule Review Committee will approve the new academic integrity response system  

Fall 2012 

 New Academic Integrity Council established and new process begins 

 Campus‐wide awareness campaign 

 Central Florida Future and Faculty Focus article 

 

PRELIMINARY  RESOURCES  NEEDED  

Any initiative of this nature requires institutional support.  Below is a preliminary list of areas in which 

this support will be needed: 

 Development, production and distribution of education and outreach materials 

 Increased staffing in OSRR to support the transition process and new procedures 

 Support for special events for students such as ethics week, including guest speakers, materials, 

etc. 

 Support for moving the AAMR process online in the future  

 

CONCLUSION  

 

The first word of the UCF Creed is “Integrity”. As an institution we value honesty, and academic integrity 

should be a part of who we are. It should be what we believe, what we say, and what we do. When 

considering any changes to academic integrity policy or practice, it can be very easy to view them simply 

as enforcement and discipline issues. While those are important elements to ensuring an environment 

of academic integrity, this task force recognizes that a meaningful and systemic impact will require a 

more complex initiative and will involve all parts of the university. This task force has directed our 

efforts to emphasize positive actions that will actively promote academic integrity as a part of the 

overall UCF culture. The recommendations included in this report have been informed by this systemic 

approach. 
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OSRR

YES NO

Dean of Academic College in 

Which the Department Resides

Is the incident of an 

especially egregious 

nature ?

YES

· Requires student to attend the OSRR 

Academic Integrity Seminar

· Invokes the “Z” designation if 

undergraduate

· Places hold on record until conduct 

sanctions are completed

NO

COLLEGE OPTION: College 

dean may also sign all AAMRs 
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· Notifies graduate program that 

student was found “in violation” 

and asks if program wishes to 

invoke any program-level 

academic sanction.

· Notifies dean of academic 

college housing the student’s 

graduate program that the  

program has been queried 

about possible academic 

sanctions.

S

T

A

G

E

 

F

O

U

R

From 

Page 1.

· Notifies faculty member that 

student was found “in-violation” 

and that the course-related 

sanction can now be invoked.

· Notifies faculty member’s 

department chairperson and 

college dean that the student was 

found “in violation”.  

Undergraduate or 

Graduate Student ?

Undergraduate

 Student

Recommends program  sanctions 

using Probation/ Dismissal Form 

and/or Conditional Retention Plan, 

and forwards to College of 

Graduate Studies.

· Prepares letter detailing 

program sanctions and 

forwards letter to OSRR to be 

sent to the student.

· Sends copies of letter to the 

student’s graduate program 

and the dean of academic 

college housing the program.

· Receives input from UG program 

and College of Graduate Studies 

as appropriate

· Delivers both the OSRR letter of 

conduct sanctions and the letter of 

program sanctions, if applicable, to 

the student either in person or via 

registered mail. 

· 

Office of Student Rights and 

Resposibilities

Graduate Program of Student

Does the

student’s UG program

 customarily invoke 

program sanctions in 

integrity cases?

Prepares letter detailing 

program sanctions and 

forwards letter to OSRR to 

be sent to student.

Undergraduate Program 

of Student

Graduate 

Student

College of Graduate Studies

YES

NO

Student may appeal conduct findings and sanctions to the Provost or 

designee on the following basis (UCF Reg 5.010):

a.Irregularities in fairness and stated procedures of the hearing 

that could have affected the outcome of the hearing.

b.Discovery of new and significant information that could have 

affected the outcome of the hearing and that was not known or 

could not reasonably have been discovered and/or presented at 

the time of the hearing.

c.The sanction(s) are extraordinarily disproportionate to the 

violation(s).

Student may also appeal graduate program sanctions according to 

Golden Rule UCF-5.017 and undergraduate program sanctions 

according to ??? (There is no regulation for UG program actions)

NOTE: Grade appeals are not allowed when the grade is a 
result of academic misconduct  

Notification of Student About Conduct & Program Sanctions

and Appeals

Go To A. 

on Page 1

Are program 

sanctions 

necessary?

YES

NO

Is further 

action necessary?

NO

YES

Are program 

sanctions 

necessary?

YES

NO

Reviews program recommendations 

and confers with program as needed
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V

E

Time Line for Completion of Stages
Stages one and two: both to be completed within ten business 

days after incident identified. 

Stage three: to be completed within ten business days after 

OSRR receives AAMR.

Stage four: to be completed within ten business days after 

academic program notified.

Stage five: Appeal must be filed within seven business days 

after receipt of letter from OSRR 

Inform 

College of 

Graduate 

Studies

Inform UG 

Program



 

 

ALLEGED ACADEMIC MISCONDUCT REPORT 

Please send this form to the Office of Student Rights and Responsibilities, Ferrell Commons, Room 185.  

(Copy‐Instructor/Department/Unit; Copy‐Student; Copy‐Office of Student Rights and Responsibilities) 

                  Date:  

STUDENT:                 PID:            

Email Address:        @knights.ucf.edu 

Home Phone:                Other Phone:  
 

RESPONSIBLE INSTRUCTOR OR DESIGNEE: 

Office:           Campus Zip:        Telephone: 

Email Address:                Course/Section: 

Semester/Year:                 Date of Incident: 

ALLEGED MISCONDUCT VIOLATIONS (as defined in the Golden Rule Student Handbook): Check applicable items below 

☐ 

(a) Unauthorized assistance: Using or attempting to use 
unauthorized materials, information or study aids in any academic 
exercise unless specifically authorized by the instructor of record. 
The unauthorized possession of examination or course related 
material also constitutes cheating 

☐ 

(f) Plagiarism: Whereby another’s work is used or 
appropriated without any indication of the source, thereby 
attempting to convey the impression that such work is the 
student’s own 

☐ 

(b) Communication to another through written, visual, electronic, or 
oral means. The presentation of material which has not been studied 
or learned, but rather was obtained through someone else’s efforts 
and used as part of an examination, course assignment or project 

☐ 
(g) Any student who knowingly helps another violate 
academic behavior standards is also in violation of the 
standards 

☐ 

(c) Commercial Use of Academic Material: Selling notes, handouts, 
etc. without authorization or using them for any commercial 
purpose without the express written permission of the University 
and the Instructor is a violation of this rule 

☐  Other: Golden Rule  Violation 

☐ 
(e) Falsifying or misrepresenting your academic work 
 

   

DESCRIPTION OF ALLEGED VIOLATION(S) AND/OR ATTACHMENTS: Please attach
 

PROPOSED ACADEMIC SANCTION(S): Check applicable items below 

☐  1. Resubmitting an Assignment  ☐  5. Failing grade for the assignment 

☐  2. Reduction of points/letter grade for the assignment  ☐  6. Failing grade for the class 

☐  3. Reduction of points/letter grade for the course  ☐  7. Documentation (no action to be taken) 

☐  4. Grade Assigned (Required)  ☐  8. Other:  Please attach 

An Academic Integrity Seminar is required for all students found in violation of Academic Misconduct 
 

Faculty/Student Meeting: Check applicable items below 

☐  1. The allegations are dismissed  ☐ 
4. The student accepts responsibility for the violation but 
does not accept the academic sanction(s) and requests a 
hearing 

☐ 
2. The student accepts responsibility for the violation and accepts the 
academic sanction(s) 

☐  5. Student declines Faculty/Student Meeting 

☐ 
3. The student does not accept responsibility for this violation, 
although the instructor/designee believes a violation occurred.   

☐ 
6. Other:  

Please note: (student needs to initial each line) 

____ Further academic action in the form of a grade appeal will not be considered 

____ A “Z” designation will be attached to the grade (undergraduates only) 

____ Further action can be taken by the individual program after the academic integrity hearing if they deem it necessary 

____ This form is being documented with the Office of Student Rights and Responsibilities  

By signing this form all parties agree to abide by the conditions listed above and that If the student should be found not in 

violation as the result of an Academic Integrity Hearing the faculty member will take no academic action. 

Student Signature:               Date:  

Instructor Signature:              Date: 

Chair/Director Signature:               Date:  

Dean Signature (if required):            Date:  















Appropriate Behavior with Examinations

Examinations are a demonstration of your abilities and 
are not group projects, unless you are specifically told by 
your instructor that you may view and discuss the exam 
as a group. Sometimes faculty explicitly tell you that an 
exam will be open book, open source and if that is the 
case then collaboration is being encouraged. 

While graduate students are encouraged to work 
together when studying before an examination, you 
are not to collaborate with others on an examination 
unless authorized to do so by the course instructor. 
Inappropriate behaviors are:

•	 Working together on exams at any time, including 
those that are completed online or unproctored.  

•	 Using information obtained from external sources 
during an examination (this includes all information 
such as from cell phones, books, other students, or 
any other source).  

•	 Sharing information with others about an 
examination that will be taken later by either of you.

•	 Obtaining known test materials prior to 
an examination.

Any unauthorized prior knowledge of test material is 
considered cheating. Studying together and working 
together are fine, up to the time of the start of the 

examination. Use of study materials obtained elsewhere is 
fine, as long as it is not designed specifically as part of the 
examination you are about to take. 

Creating new work is at the heart of the graduate 
student experience. It is essential that proper 
procedures be followed at all times when creating and 
conducting research.  

Academic Honesty
As a graduate student you are expected to display the highest standards of academic and personal 

integrity. The university does not tolerate academic dishonesty in any form. This short handout is 

designed to provide information about the most common situations where academic integrity is 

especially problematic, and to provide strategies that can be used to prevent integrity problems. Cases 

of academic impropriety of any type will be dealt with in accordance with the Rules of Conduct and the 

Disciplinary Process for the University of Central Florida, as described in the latest edition of the Golden 

Rule (www.goldenrule.sdes.ucf.edu). You are expected to be familiar with the Golden Rule.

Helpful References

The Golden Rule
www.goldenrule.sdes.ucf.edu
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Avoiding Plagiarism

All work submitted by you for evaluation must be 
your individual work that is original for that specific 
assignment. Your participation in the group work must 
be your own. Even if you participate in a group on an 
assignment the work of the group must be the group's 
own and not borrowed from others. Inappropriate 
behaviors include:

•	 Using papers or projects that were prepared for other 
classes as a graded assignment in a current course  
(this is called self-plagiarism).  

•	 Using information obtained from others from any 
source without attribution (citing).

Please pay attention to copyright and other 
considerations. Obtain permission for use of copyrighted 
materials and use these materials according to the 
permission you receive (most permissions will be granted 
only for your own personal use, which does not permit 
you to sell or send to others). All content used in a thesis 
or dissertation that is substantial (including pictures, 
graphs, or other materials) must be used only with 
permission from the author. It is best to plan ahead and 
get this permission far enough ahead of time to meet 
university deadlines for submission of your work.

Some sources to help with referencing the work of others:

•	 Information Literacy, Students, Module 1: 
Avoiding Plagiarism  
http://infolit.ucf.edu/students/modules/#article116

•	 UCF Libraries, General Library Module, 
Section 9. Citing the sources you use: Plagiarism 
and paraphrasing  
http://library.ucf.edu/reference/guides/genmodule/

plagiarism.asp

•	 University Writing Center, Avoiding Plagiarism   
www.uwc.ucf.edu/files/handouts/Avoiding_Plagiarism.pdf 

pla·gia·rism (n.) [pley-juh-riz-uhm]

1. Plagiarism is when you use others’ 
words or works as your own, 
without proper attribution.

In order to avoid plagiarism, all content, 
including ideas, processes, results and 
words, obtained from others should be 
referenced, using authoritative sources 
acceptable to the academic community 
of your discipline. If particular content 
is longer than 3 sentences, you should 
indent it and reference it. If content 
is less than 3 sentences, then putting 
quotes around it is fine.

Keep organized notes of the materials gathered for your 
research such that when it comes time for attribution, 
you will be able to reference these materials correctly. 
Keep records of your research activities and results and do 
not construct or create data that you have not obtained 
firsthand. Keep the raw data for five years or more 
after publication. 

Helpful References

Faculty Center for Teaching and Learning
www.fctl.ucf.edu/TeachingAndLearningResources/

ClassroomManagement/AcademicIntegrity/

PlagiarismStatement.php

UCF Libraries
http://infolit.ucf.edu/students/modules
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©Appropriate Behavior

Graduate students work closely with faculty members 
on research and also frequently provide instruction to 
undergraduate students. There are opportunities to 
develop relationships that produce conflicts of interest. 
Some of the common situations where conflicts of 
interest can occur are:

•	 Engaging in an intimate relationship (consensual or 
otherwise) with a faculty member who is supervising 
you, teaching you, or likely to have academic 
responsibility over you at some time during your 
UCF tenure.  

•	 Engaging in personal external activities for your 
employer or faculty adviser, if such involvement 
is coerced or presented as a quid pro quo (i.e., a 
favor for a favor) or would conflict with your time 
commitments to the university.  

•	 Engaging in an intimate relationship (consensual or 
otherwise) with a student that you may be instructing 
or teaching or evaluating.

Graduate study is often highly interactive, and you 
are expected to behave professionally and respect the 
people you interact with in the course of fulfilling your 
educational requirements, including UCF faculty, staff, 
and students. 

When engaging people external to the UCF community 
in the course of your graduate work, you become an 
ambassador for the university and are expected to behave 
with the highest standards of professionalism.

•	 Harassing others by any means for any reason 
is unacceptable.

•	 Engaging in false criticisms or making accusations 
that you know are false is unnacceptable. 

Should undue pressure be brought upon you to engage in 
such behavior by one who has supervisory responsibility 
over you, please report the situation to your program 
director, department chair, college associate dean, or the 
Equal Opportunity/Affirmative Action office on campus.

Helpful References

UCF Graduate Catalog, General University Policies, 
www.graduatecatalog.ucf.edu/universitypolicies
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Avoiding Research Misconduct

In order to avoid research misconduct, keep accurate 
records of your research activities. Do not use data 
in publications that you have not obtained firsthand 
without personally verifying that the data has been 
obtained properly. It is important to ensure that you 
can replicate your experiments before you publish your 
results. Talk to your faculty adviser about how long to 
keep raw data after publication. Also, ask your adviser 
to see the federal requirements for conduct of research 
applicable to your research. Do not submit the same 
manuscript to different journals at the same time. Find 
out ahead of time if there are restrictions that pertain to 
the publication of your research results due to external 
sources of funding—ask your adviser about this when 
the project is first proposed. 

Make sure to obtain training and formal authorization 
prior to engaging in research that involves animals 
or human subjects. Maintaining the confidentiality 
of human subjects during research involving them 
is essential to proper research conduct. Keep all 
Institutional Research Board documentation of approval 
for your research for five years.

Inappropriate behaviors include:

•	 Taking credit for the work of others or 
using published or unpublished work 
without attribution.

•	 Falsifying data by changing the data in 
order to get “better” results. Similarly, 
changing processes, equipment, or 
results to misrepresent your research is 
inappropriate.

•	 Fabricating or making up your data or 
results for any reason (some common 
reasons used to justify this unacceptable 
behavior include: to obtain a “better” story 
about your research, to meet a deadline, or 
to publish it in a certain journal).

•	 Misreporting hours you have worked on 
research or clinical projects or internships, 
or misreporting what research funds have 
been spent on.

•	 Allowing your name to be used on a 
publication when you have not contributed 
to the paper. Similarly, allowing another 
person to be an author on a paper that you 
have prepared, if they have not contributed 
to the content of the paper.

•	 Submitting a paper for publication without 
the consent of all of the authors.

Report research misconduct to the 
Office of  Research & Commercialization. 
Phone: 407-823-3778

UCF College of Graduate Studies: www.graduate.ucf.edu
Academic Integrity Training: www.students.graduate.ucf.edu/Academic_Integrity_Training

VP12 Rev. 7/25/2011

Helpful References

National Science Foundation
www.nsf.gov/oig/resmisreg.pdf (Part 689 - Research 

Misconduct)

Office of Research Integrity, U.S. Department of Health 
and Human Services 
http://ori.dhhs.gov/education/products/rcr_misconduct.shtml
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A Summary of the Qualifications for Appointment to the 
Graduate Faculty and Graduate Scholars 

 
This summary is prepared from the policy governing “University-Wide Qualifications for Participation in 
Graduate education” as found in the Graduate Catalog.  The Policy was developed and approved by the 
UCF Graduate Council in Spring 2009 and subsequently approved by the Faculty Senate and the Provost.  
http://www.graduatecatalog.ucf.edu/content/CollegeOfGraduateStudies.aspx (Scroll down to the 
section on Graduate Faculty) 
 
ALL persons participating in graduate education, including teaching and/or serving on thesis and 
dissertation advisory committees, must first meet the following qualifications: 
 

1. Possession of the terminal academic degree in the discipline, or a related discipline, in which 

they are teaching ; or in a field related to the topic of the thesis or dissertation if serving on a 

thesis / dissertation advisory committee.  Substitution for the terminal degree may be granted 

with documented exceptional experience and scholarly or creative activity. 

2. All participants must show achievement of recognition for substantive and distinctive 
contributions to the discipline involved. 
 

3. Graduate faculty and graduate faculty scholars should not have any personal or financial 
(including employment) arrangements with a student whose thesis or dissertation committee 
they serve on that may pose a conflict of interest. 

Associate  Members of the Graduate Faculty 
All members of the Graduate Faculty (both Associate and Full members) must meet the following 

qualifications: 

1. Tenured, tenure-earning, or ranked faculty on continuing appointments are eligible for 

appointment to the Graduate Faculty. 

2. Faculty approved to teach graduate level courses must demonstrate a high level of competence 
in teaching and scholarship.  

The following qualification is also required to serve on thesis and dissertation advisory committees as 

either a member, a chair of a thesis committee, or as a co-chair of a doctoral dissertation committee. 

3. The faculty member must show evidence of current interest and involvement in scholarly 
research or creative productivity, and national or international recognition of such work. 
Continuing scholarship and creative activity are evidenced and recognized through publications, 
presentations, performances, exhibits, awards and competitions. Other considerations include a 
continuing fulfillment of professional obligations through, for example, manuscript review, 
journal editorship, and national advisory and review panels. (NOTE: Our interpretation of 
“current” interest and involvement in scholarly research is that activity that was conducted in 
the last seven years since seven years is the UCF program review cycle when re-appointments 
are made).   

Full Members of the Graduate Faculty 

http://www.graduatecatalog.ucf.edu/content/CollegeOfGraduateStudies.aspx
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1. The qualifications of an Associate Graduate Faculty member as listed above must be met. 
  
In addition, since chairing a Dissertation Committee is a privilege only afforded Full Graduate Faculty 
Members the following qualifications are required: 

2. Previous experience in serving as a member or co-chair of a thesis or dissertation advisory 
committee is a prerequisite to serving as a chair of a doctoral dissertation advisory committee. 

3. In disciplines where funding is essential to the success of the dissertation work, evidence of 

acquiring funds (and appropriate facilities) sufficient to support the research of graduate 

students is expected. 

Graduate Scholars 
All Graduate Scholars must meet the following qualifications: 
 

1. UCF courtesy appointees and other qualified individuals may serve as graduate faculty scholars 

in temporary graduate faculty roles confined to specific, well-defined graduate faculty 

assignments.  (NOTE: Our interpretation of this qualification will include adjuncts and individuals 

outside of UCF but will exclude tenured, tenure-earning, and ranked faculty on continuing 

appointments from being “Graduate Scholars” since in most cases their participation in 

graduate education is not considered “temporary”.) 

2. Appointment of graduate faculty scholars will be based on exceptional relevant experience and 
scholarly or creative productivity. 

In addition, Graduate Scholars who are participating in thesis or doctoral advisory committees must also 
possess the following qualification: 

3. The Scholar must show evidence of current interest and involvement in scholarly research or 
creative productivity, and national or international recognition of such work. Continuing 
scholarship and creative activity are evidenced and recognized through publications, 
presentations, performances, exhibits, awards and competitions. Other considerations include a 
continuing fulfillment of professional obligations through, for example, manuscript review, 
journal editorship, and national advisory and review panels. . (NOTE: Our interpretation of 
“current” interest and involvement in scholarly research is that activity that was conducted in 
the last seven years since seven years is the UCF program review cycle when re-appointments 
are made). 
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Graduate Faculty and Graduate Faculty Scholars 
Original Policy: 12-1.1.0 

 
See 2011-2012 Graduate Catalog:  College of Graduate Studies/Graduate Faculty and Graduate Faculty Scholars 

http://www.graduatecatalog.ucf.edu/content/CollegeOfGraduateStudies.aspx#Graduate_Faculty_and_Graduate_Fac

ulty_Scholars 

 

University-Wide Qualifications for Participation in Graduate Education 

Graduate education requires the participation of highly competent faculty who are willing to 

share their specialized skills and knowledge with graduate students. The following guidelines are 

intended to outline the credentials necessary for faculty to serve the many different roles they 

play in graduate education. As the university is committed to encouraging, facilitating, and 

rewarding interdisciplinary, multi-disciplinary, and cross-disciplinary educational and scholarly 

activities, service of faculty and staff members in more than one department, school, 

center/Institute, or college are encouraged as a way to further this objective. 

 Section A establishes the role of the graduate program committees in the process of 

appointing Graduate Faculty and Graduate Faculty Scholars. 

 Section B establishes the roles and qualifications for appointment as Graduate Faculty 

and Graduate Faculty Scholars. 

 Section C establishes procedures for review, renewal and termination of appointments to 

the Graduate Faculty. 

 Section D establishes responsibilities for the various members of dissertation advisory 

committees. 

Programs may set higher qualification standards or additional requirements. 

A.1: Graduate Program Committees 

Each graduate program will be administered by a graduate program committee consisting of 

faculty members who participate in the program. An active graduate program committee is 

required for each graduate program in order to provide program oversight and to ensure that the 

qualifications of contributing individuals are appropriate for participation in graduate education. 

Graduate program committee members are appointed in accordance with established 

department/school procedures and the qualifications established in this document. 

A.2: Qualifications for Serving on Graduate Program Committees 

Faculty members who are tenured or tenure-earning and who are members of the Graduate 

Faculty may serve on graduate program committees. The graduate program director will be the 

chair of the graduate program committee. Only graduate program committee members with Full 

Graduate Faculty status may vote on appointments to the level of full graduate faculty. 

http://www.graduatecatalog.ucf.edu/content/CollegeOfGraduateStudies.aspx#Graduate_Faculty_and_Graduate_Faculty_Scholars
http://www.graduatecatalog.ucf.edu/content/CollegeOfGraduateStudies.aspx#Graduate_Faculty_and_Graduate_Faculty_Scholars
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B.1: The Graduate Faculty 

The Graduate Faculty will comprise Full Graduate Faculty and Associate Graduate Faculty 

members as identified in the graduate catalog. The Graduate Faculty teach graduate courses, 

serve as members of thesis and dissertation committees, and serve as faculty advisors for thesis 

and dissertation students and chairs of student advisory committees. Only tenured, tenure-

earning, and ranked faculty on multiyear agreements are eligible for appointment to the Graduate 

Faculty.  

Appointment to the Graduate Faculty begins with a nomination by the graduate program 

committee that is relevant to the graduate education duties of the individual faculty member. The 

nomination must then be approved by the department chair/unit director for review and 

appointment by the Dean of the College of Graduate Studies. Qualified graduate faculty 

members may be eligible to serve in more than one graduate program. Graduate faculty members 

who are outside of a student’s program are eligible to serve as external members of a thesis or 

dissertation advisory committee. 

No graduate student at UCF may teach UCF graduate courses although they may assist with a 

graduate class where a graduate faculty member supervises the graduate student and the graduate 

faculty member is the instructor of record. However, this should only be done to further the 

professional development of the student as part of a Preparing Future Faculty program. 

For the appointment of individuals in the process of obtaining a terminal degree, the College of 

Graduate Studies can certify that all requirements for a degree have been met. 

B.2: Associate Graduate Faculty 

Associate graduate faculty may teach graduate courses, serve as members and co-chairs of thesis 

and dissertation committees, and serve as chairs of master’s thesis committees. All chairs and co-

chairs must be approved by the graduate program committee of the student’s program. The 

qualifications for appointment as Associate Graduate Faculty are:  

 Possession of the terminal academic degree in the discipline, or a related discipline, in 

which they are teaching; or in a field related to the topic of the thesis or dissertation, if 

serving on a student advisory committee. The faculty member must demonstrate a high 

level of competence in teaching and scholarship. Substitution for the terminal degree may 

be granted with documented exceptional experience and scholarly or creative activity 

when recommended by the graduate program committee and approved by the department 

chair/unit director. The above are the most important qualifications for those who are 

only teaching graduate level courses. 

For those serving on student advisory committees, either as members, co-chairs or chairs, further 

qualifications are: 

 Evidence of current interest and involvement in scholarly research or creative 

productivity. 
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 Evidence of national or international recognition of scholarly research or creative 

productivity. Continuing scholarship and creative activity are evidenced and recognized 

through publications, presentations, performances, exhibits, awards and competitions. 

Other considerations include a continuing fulfillment of professional obligations through, 

for example, manuscript review, journal editorship, and national advisory and review 

panels.  

 No personal or financial (including employment) arrangements that may pose a conflict 

of interest with a student on whose thesis or dissertation committee they serve. 

 In disciplines where funding is essential to the success of the thesis or dissertation work, 

evidence of acquiring funds (and appropriate facilities) sufficient to support the research 

of graduate students is expected when supervising the student’s research as a chair or co-

chair of a committee.  

 Graduate program committees may specify additional guidelines for service as chair of 

master’s thesis advisory committees. 

B.3: Full Graduate Faculty 

Full graduate faculty may serve in any of the roles of associate graduate faculty, and, in addition, 

may serve as a chair of a doctoral advisory committee. All chairs and co-chairs must be approved 

by the graduate program committee of the student’s program. The qualifications are:  

 Possession of the terminal academic degree in the discipline, or a related discipline, in 

which they are teaching; or in a field related to the topic of the thesis or dissertation if 

serving on a student advisory committee. The faculty member must demonstrate a high 

level of competence in teaching and scholarship. Substitution for the terminal degree may 

be granted with documented exceptional experience and scholarly or creative activity 

when recommended by the graduate program committee and approved by the department 

chair/unit director.  

 Evidence of current interest and involvement in scholarly research or creative 

productivity. 

 Evidence of national or international recognition of scholarly research or creative 

productivity. Continuing scholarship and creative activity are evidenced and recognized 

through publications, presentations, performances, exhibits, awards and competitions. 

Other considerations include a continuing fulfillment of professional obligations through, 

for example, manuscript review, journal editorship, and national advisory and review 

panels. 

 Previous experience in serving as a member or co-chair of a thesis or dissertation 

advisory committee is a prerequisite to serving as a chair of a doctoral dissertation 

advisory committee. 

 No personal or financial (including employment) arrangements that may pose a conflict 

of interest with a student on whose thesis or dissertation committee they serve. 

 In disciplines where funding is essential to the success of the thesis or dissertation work, 

evidence of acquiring funds (and appropriate facilities) sufficient to support the research 

of graduate students is expected when supervising the student’s research as a chair or co-

chair of a committee. 
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 Graduate program committees may specify additional guidelines for service as chair of 

thesis or dissertation advisory committees. 

B.4: Graduate Faculty Scholars 

UCF courtesy appointees and other qualified individuals may serve as graduate faculty scholars 

in temporary graduate faculty roles confined to specific, well-defined graduate faculty 

assignments. Graduate faculty scholars play important roles in graduate education at UCF, but 

their status as graduate faculty scholars is distinct from that of the Graduate Faculty. 

 Possession of the terminal academic degree in the discipline, or a related discipline, in 

which they are teaching, or in a field related to the topic of the thesis or dissertation if 

serving on a student advisory committee. They must demonstrate a high level of 

competence in teaching and scholarship. Substitution for the terminal degree may be 

granted with documented exceptional experience and scholarly or creative activity when 

recommended by the graduate program committee and approved by the department 

chair/unit director. The above are the most important qualifications for those who are 

only teaching graduate courses.  

Graduate faculty scholars may serve as members of thesis or dissertation committees for the 

purpose of bringing specific disciplinary knowledge to the committee. In instances deemed 

appropriate by the graduate program committee, graduate faculty scholars may also serve as co-

chairs of thesis and dissertation committees, but may not serve as chairs of these committees. For 

those serving on student advisory committees, either as members or co-chairs, further 

qualifications are: 

 Exceptional relevant experience and scholarly or creative productivity, as determined by 

the graduate program committee. 

 No personal or financial (including employment) arrangements that may pose a conflict 

of interest with a student on whose thesis or dissertation committee they serve. 

 In disciplines where funding is essential to the success of the thesis or dissertation work, 

evidence of acquiring funds (and appropriate facilities) sufficient to support the research 

of graduate students is expected when supervising the student’s research as a co-chair of 

a committee.  

It is expected that graduate faculty scholars will attend the various committee meetings 

associated with serving as a member of a thesis or dissertation committee and will have the 

means to be present at the final oral defense.  

C.1: Re-evaluation of Graduate Faculty Status 

Individual qualifications for serving as graduate faculty will be re-evaluated by the graduate 

program committee at the time of the periodic university program review, or sooner, as deemed 

appropriate by the graduate program committee or at the request of the Dean of the College of 

Graduate Studies. At that time, individuals must re-submit their credentials to the graduate 

program committee if they wish to have their appointment renewed.  
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C.2: Guidelines for a Thesis or Dissertation Advisory Committee Member Who Leaves 

UCF 

A dissertation advisory committee member who leaves UCF may be eligible to continue serving 

on the committee as a graduate faculty scholar with the approval of the graduate program 

committee. 

C.3: Guidelines for a Thesis or Dissertation Advisory Committee Chair Who Leaves UCF 

In the event that a chair of a thesis or dissertation advisory committee leaves the employ of the 

university: 

1. With the approval of the graduate program committee, a chair of a thesis or dissertation 

advisory committee who leaves UCF may continue to serve as chair and supervise the 

thesis for one calendar year after leaving.  

2. If one calendar year has passed since the faculty member left UCF and the advisee has 

not yet completed the degree requirements, the departed faculty member may continue to 

serve as co-chair of the thesis or dissertation advisory committee as a graduate faculty 

scholar, with approval of the graduate program committee; however, a new chair from 

the student’s department (or college, if a college-wide program) shall be designated. 

C.4.1: Faculty Emeriti 

Emeritus graduate faculty members may continue to participate in graduate education as a 

Graduate Faculty Scholar, without the necessity of nomination. With the approval of the 

graduate program committee, they may continue to serve for a specified period of time as faculty 

advisors and chairs of committees established prior to emeritus status. Emeriti faculty may not 

chair additional student committees, but may continue to serve on thesis and dissertation 

committees as a member or co-chair for as long as they remain active with the institution.  

C.4.2: Retired Faculty 

Graduate faculty who retire will lose graduate faculty status unless they are nominated by a 

graduate program committee to continue as a Graduate Faculty Scholar. In this capacity they 

may continue service on advisory committees as a member or co-chair for a designated period of 

time, as approved by the graduate program committee.  

D.1: Responsibilities of Members of Dissertation Advisory Committees  

1. To meet at regular intervals at least once per year to: (i) discuss and approve the proposed 

dissertation research and the plans for carrying out research; and (ii) to assess progress 

towards the dissertation and give the student a yearly letter of evaluation in addition to 

S/U grades awarded for 7980 courses. 

2. To review Turn-It-In.com results from dissertation submittals. 

3. To participate in the candidacy and/or dissertation prospectus examination. The entire 

committee shall be present for the oral part of the examination and it shall be conducted 
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on campus, unless there is an accepted arrangement that has been approved by the 

graduate program committee. 

4. To participate in the dissertation defense to assure: (i) that the dissertation is acceptable 

as original research and a contribution to the discipline; and (ii) that it meets the 

standards of the University. No fewer than four faculty members, including all members 

of the advisory committee, shall be present with the student during the examination. Only 

members of the advisory committee may sign the dissertation, and a majority must 

approve of the dissertation. The dissertation defense must be conducted on campus, 

unless there is an accepted joint degree program with another university that specifies a 

different arrangement that has been approved by the university. 

D.2: Responsibilities of the Chair (and co-Chair) of Dissertation Advisory Committees 

1. In cooperation with the program director, to review the program of study, the research, 

and all other degree requirements by meeting with the student early in the program and 

immediately after appointment as chair/co-chair. 

2. To suggest to the student possible committee members who could serve on the advisory 

committee. To establish timelines for the research, set expectations, and evaluate the 

student progress based upon these. 

3. To meet at regular intervals with the student to discuss the proposed dissertation research 

and the plans for carrying out research. 

4. To review in a timely manner all written materials submitted by students and offer 

suggested revisions. 

5. To meet once per year with the student and the dissertation advisory committee to assess 

progress towards the dissertation and give the student a yearly letter of evaluation in 

addition to S/U grades awarded for 7980 courses. The chair shall write this letter and 

send it to the program director and the College of Graduate Studies after consultation 

with the advisory committee. 

6. To coordinate the ongoing efforts of the committee as its chair, and to participate fully in 

the responsibilities of the committee members as a member of the advisory committee. 

7. To chair the candidacy and/or dissertation prospectus examinations. The entire committee 

shall be present for the oral portion of the examination and it shall be conducted on 

campus, unless there is an accepted arrangement that has been approved by the graduate 

program committee. 

8. To attend in person and chair the dissertation defense, ensure its proper conduct as 

described above, and submit to the program director for the student’s records all 

necessary grades, forms and other materials. 

D.3: Responsibilities of the External Committee Member of a Dissertation Advisory 

Committee 

1. External committee membership will entail the full responsibilities of other committee 

membership as specified in section E1 above, including being present at the final defense. 

2. External committee members should bring specific disciplinary knowledge or research 

expertise to the committee. 
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3. External committee members may be appointed from outside of the university or outside 

of the college (if the committee is for a college-wide program). The external committee 

member may not be affiliated in any way with the department of the committee, such as 

through joint or secondary joint appointments. 

4. Graduate faculty scholars are external members. 

E.1: Exceptions to This Document 

Appeal for exception to any part of this document shall be referred to the Vice Provost and Dean 

of the College of Graduate Studies. 

 



Nomination and Appointment to Graduate Faculty and Graduate Faculty Scholars

ADM18 Rev. 12/15/2009

UCF College of Graduate Studies - P.O. Box 160112, Orlando FL 32816-0112

FACULTY INFORMATION (Please Type or Print)

Family or Last Name:  First Name:

Personal ID (PID):  Email:

Employing Unit :  Faculty Rank: 

Nominating Graduate Program:  

NOMINATION STATUS:   Associate Graduate Faculty  Full Graduate Faculty 

   Graduate Faculty Scholar: (  May Co-chair Advisory Committees)

ENDORSEMENTS OF NOMINATION: (Signatures Required)

Graduate Program Director : Email:    Date:

Department Chair or Director: Email:    Date:

College Dean, if required: Email:    Date:

APPOINTMENT BY THE COLLEGE OF GRADUATE STUDIES:  Approved   Denied

Signature of Dean of the Graduate College:     Date:

Prior to participating in graduate level instruction, an individual must be appointed either to the UCF Graduate Faculty or 
as a UCF Graduate Faculty Scholar. UCF tenured or tenure track faculty, or ranked faculty on continuing appointments may 
participate as Associate or Full Graduate Faculty. UCF faculty on temporary appointments (e.g. adjuncts, etc.) and individuals 
not employed by UCF may participate as Graduate Faculty Scholars. Teaching credentials must still be certified by the Office of 
Faculty Affairs if serving as an  instructor of record. 

Graduate Faculty appointments:
Associate Graduate Faculty: May teach graduate •	
courses and serve as a member or co-chair of both 
thesis and dissertation advisory committees. May also 
serve as a chair of a thesis advisory committee.  
 
Associate Graduate Faculty may be nominated for 
full-status after aquiring the appropriate thesis/
dissertation committee experience. The nomination 
originates with the original nominating program.

Full Graduate Faculty: Must possess thesis/•	
dissertation committee experience. In addition 
to serving any of the roles of Associate Graduate 
Faculty, may also serve as a chair of a dissertation 
advisory committee. 

Graduate Faculty Scholar appointments:
Graduate Faculty Scholars: May serve as members •	
or co-chairs of thesis or dissertation advisory 
committees, and may teach graduate courses.

Process of appointment:
ALL participants in graduate-level instruction must first be 
nominated by one of the UCF graduate programs. (Thereafter, 
they will be evaluated for reappointment whenever the 
nominating program is reviewed by the university.) 
The nomination must subsequently be endorsed by the 
graduate program director, the chair of the unit overseeing 
the program (and the academic college, if required) and 
forwarded to the College of Graduate Studies. Nominations 
will be reviewed and appointments made by the Vice Provost 
and Dean of the College of Graduate Studies.

Once appointed, any member of the Graduate Faculty or 
Graduate Faculty Scholar may be approved for participating 
in any graduate program with the review and approval of 
that graduate program committee without the need to submit 
any additional paperwork to the College of Graduate Studies.

Submit this signed form (in PDF) and a recent curriculum vitae (in MS WORD or PDF) of the nominee as attachments to  
gradfac@mail.ucf.edu. (NOTE: For newly hired individuals, DO NOT include this nomination form with the hiring package, 
but send directly to the College of Graduate Studies after acquiring the required endorsements).



Draft language for consideration 
 
Special nominations 
 
B.1 addendum, at the end of the 2nd paragraph 
 

Special nominations may be made at the discretion of the Dean of the College of Graduate 

Studies. 
 
 
 
Special appointments 
 
B.3 addendum 

The Dean of the College of Graduate Studies may take into account other accomplishments in 

lieu of the above stated ones in extraordinary circumstances of documented exceptional 

experience. 

 

OR new section C.4.3 

 

C.4.3: Honorary Graduate Faculty Status 

Those who have been longstanding members of the graduate faculty who are currently in 

administrative positions or those who are distinguished individuals who come to UCF in 

honorary appointments, may receive honorary graduate faculty status upon request.  This will 

enable those individuals to teach graduate courses that they have expertise in, serve on thesis and 

dissertation committees, and co-chair dissertation advisory committees. 
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